
Naval History and Heritage Command Internship 
Program 

 
The Naval History and History Heritage Command offers internships to students who 
wish to have professional work experience in areas related to their educational programs 
and career goals. In addition to undertaking historical research, writing and editing, the 
Naval History and Heritage Command operates the Navy Department Library and the 
National Museum of the United States Navy and maintains collections of naval archives, 
photographs, artifacts, and art. Internships are available in all of these areas. The 
Command is located in the Washington Navy Yard, 805 Kidder Breese Street SE, 
Washington, D.C. 
 
Curator, registrar and education internships at the Naval War College Museum, 
Newport, RI and curator, registrar, education and publicity internships at the Great 
Lakes Naval Museum, IL, are now available. 
 
Eligibility: Registered students of colleges or universities and graduates thereof (for J-1 
applicants they must be within twelve months of graduation) are eligible for this 
program. 
 
Nature of Internships: Each intern receives orientation on his/her branch's functions 
and those of the Command. The intern will assist her/his branch in its daily operations. 
In addition, she/he will be responsible for completing an individual project which 
contributes to the Command's work. Interns work with an experienced professional 
member of the Command's staff who, in conjunction with the intern, will plan the 
project. The staff also will provide supervision, instruction, and evaluation. 
 
Duration: There is no set length for an internship. The minimum period is three weeks 
full time, except for J-1 visa holders for whom it is four weeks. Internships can last an 
academic quarter or semester, during which time a student may serve on either a full or 
part-time basis. 
 
Expenses: The Naval History and Heritage Command provides no salaries or other 
stipends to interns.  
 
How to Apply: The application form from 
http://www.history.navy.mil/content/dam/nhhc/get-involved/internships/internship-
app.pdf  should be filled out and emailed to edward.furgol@navy.mil at least one month 
before the desired initiation of an internship. One letter of recommendation, an unofficial 
transcript, and a writing sample of not less than 1,000 words are required.  J-1 visa 
applicants for who English is not their native language must supply their TOEFL or 
equivalent examination results. 
 
If possible, applicants should visit the Naval History and Heritage Command for an 
interview with their prospective branch. Otherwise, a telephone interview will be 
acceptable. Please contact Dr. Furgol, Intern Coordinator, at (202) 433-6901 (email: 
edward.furgol@navy.mil) (Privacy Advisory) to arrange either. 
 
Examples of Intern Projects undertaken at the Naval History and Heritage Command  
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1. Collected biographical information on artists represented in the Navy's 
art collection 
2. Inventoried the Museum artifact collection 
3. Catalogued records recently received from the CNO and DCNO 
(Naval Warfare, Tactical Readiness Division) 
4. Compiled bibliography on terrorism. 
5. Prepared a catalog of archival sources in the Command relating to 
U.S.-Soviet naval relations 
6. Designed alterations to the museum's Navigation exhibit 
7. Researched and selected artifacts for an exhibit on Underwater 
Archaeology. 
8. Processed personal papers of admirals and prepared finding aids for 
Operational Archives. 
9. Designed invitations and posters for the Museum's public programs 
10. Prepared handout brochures for specific exhibits in the Museum 
11. Photographed medals in the museum for an online exhibit. 
12. Translated Spanish documents into English for Naval Documents of the 
American Revolution. 
13. Assisted staff members in preparing a briefing for senior officers on 
the historical lessons of the Battle of Midway 
14. Researched Naval Presentation Silver for a forthcoming exhibit. 
15. Prepared PowerPoint briefing on the Naval Historical Command 
16. Wrote a research paper on the Inchon Landing 
17. Researched U.S. Navy Special Operations in Korea and Vietnam 
18. Prepared an essay and bibliography on the naval drug abuse problem 
during 1965-1973 
19. Wrote a research paper on incidents between the U.S. Navy and 
Libya 
20. Copy-edited a monograph on the history of the U.S. Navy in World 
War I 
20. Prepared historical materials for FAQ section of Naval Historical 
Command Home Page  
21. Selected and scanned photos and graphics for Command's Home 
Page 

Please submit a writing sample (except graphic design applicants), 
transcript and letter of recommendation with your completed 
APPLICATION FORM by overnight mail, electronically or by 
fax: 

Dr. Edward Furgol 
Email: edward.furgol@navy.mil 
Telephone: (202) 433-6901 
Fax: (202) 433-8200 

The National Museum of the United States Navy 
Naval History and Heritage Command 
805 Kidder Breese Street SE 
Washington Navy Yard, DC 20374-5060 
USA 
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INTERNSHIPS AT THE NATIONAL MUSEUM OF THE UNITED STATES 
NAVY 
Internships are available in four specialties at The Navy Museum. Two of these-- 
historian and education specialist-- coincide with college departments. The third, public 
relations, provides an unusual opportunity for a college student to gain work experience 
in a field suitable for any liberal arts student. The fourth, with the Design Department 
allows specialized training for graphics and studio art majors. 

The Museum tells the history of the United States Navy through a series of chronological 
and thematic exhibits. Currently, the staff is producing exhibits on the Civil War. About 
400,000 people visit the Museum each year. Visitor interaction is encouraged throughout 
the Museum. Temporary exhibitions deal with a range of American naval themes. The 
Naval Historical Command has a rich collection of documents, books, photographs, and 
artifacts as well as specialists in naval history that can be consulted by the Museum staff. 

CURATOR: An intern with a history or art history major would be closely involved 
with exhibition or publication programs, reinforcing learned research and writing 
techniques, as well as providing work experience in a museum environment. English, 
French, anthropology, political science, American studies, and international relations 
majors have also interned in the Curator section. The intern is supervised by the Museum 
Curator who assigns tasks that might include research and development of an exhibition 
script, catalogs or brochures. Projects involve research in the photographic, art, and 
artifacts collections of the Command. The intern is expected to have excellent research 
skills, the ability to write clearly and concisely and to work independently. A prior 
knowledge of American naval history is not essential, but it would be an important asset 
in candidate selection. 

The historical internship program provides benefits for both the Museum and the 
participant. The ability to pursue the exhibition and publication schedule more quickly 
and to add new projects enhances the Museum's visibility. The intern learns the 
dynamics of successful teamwork and reinforces habits of self discipline. Research for the 
Museum further develops the historical skills of persistence, accuracy, and critical 
analysis. Writing for the Museum audience teaches an intern how to communicate 
complicated historical themes to the general public. The opportunity to work in a 
museum allows the intern to determine whether that career holds any attraction. It also 
improves the possibilities of acceptance into museum studies programs. 

EDUCATION: An internship with the Education Department is open to students with 
backgrounds in education, history or art history. The intern works both independently 
and with the Director of Education to conceive, develop, and implement education 
programs directly related to the Museum's collection. Education programs may be 
developed for elementary and secondary school students, special education students, 
senior citizens, and the "casual" visitor. School programs are geared to the curriculum. 
This internship provides an opportunity for a student to apply education and history 
skills to interpret artifacts in a museum setting and allows students to explore the 
museum field as a career choice. The intern should have knowledge of age-group 
characteristics, skill levels, and age-appropriate activities. He or she should also possess 
strong research skills. A background in American history or American Studies is 
preferable, but not required. 

PUBLIC RELATIONS: An internship is also available in the field of public relations. 
The intern should possess strong communication and writing skills and be familiar with 



the different kinds of media. One of the Museum's objectives is to increase the 
community's awareness of the Museum and its programs. An expanded and well 
developed public relations effort is an integral part of fulfilling that objective. The intern 
may write press releases and public service announcements and develop mailing lists. He 
or she would develop and implement strategies appropriate to increasing the visibility of 
The Navy Museum locally and nationally. The intern is supervised by the Director of 
Education but is expected to work independently. This internship provides a hands-on 
opportunity to explore the field of public relations while providing The Navy Museum 
with new avenues of publicity. 

DESIGN: The design intern will assist in all phases of mounting major exhibitions that 
are the responsibility of the Design Department. These responsibilities may include 
model-making, preparing shop drawings, typesetting, graphic photography, photo silk-
screening and mounting photographs. The intern may also assist in preparing the 
artifacts for installation. 

The intern may also select a project related to the needs of the Museum, the intern's 
abilities and interests, and the length of the internship. The intern works with the Curator 
or project director responsible for the exhibition, publication or event, but under the 
supervision of the head of the Design Department. A graphics project might involve 
developing a design solution and preparing camera-ready art for a small museum 
publication or a series of graphic materials for an upcoming exhibition or event. The 
project might also involve the design of a small installation in the Museum.   The intern 
would take this project from concept stage through working drawings to installation.  



DEPARTMENT OF THE NAVY -- NAVAL HISTORY AND HERITAGE COMMAND 
805 KIDDER BREESE SE -- WASHINGTON NAVY YARD 

WASHINGTON DC 20374-5060 

The Naval History and Heritage Command Internship Application 

Name________________________________________________________ 
 
Mailing Address 
____________________________________________________________ 
 
____________________________________________________________ 
 
Telephone____________________________ 
Email: _______________________________ 
 
Permanent Address 
________________________________________________________ 
 
________________________________________________________ 
 
Telephone___________________ 
 
Are you a U.S. citizen? yes_____ no_____ Country________________ 
 
College or University____________________________________________ 
 
Major_______________________ Date of Graduation________________ 
 
BEGINNING AND ENDING DATES OF 
INTERNSHIP_________________________ 



 
 
Check the branch of the Naval Historical Command for which you are applying: 
(All are in Washington, DC, except where noted.) 
_____The National Museum of   _____Curator Branch 
      the United States Navy ______ Curator of Ship Models, Carderock, MD 
   ______ Naval War College Museum, Newport, RI 
_____Early History Branch      
_____Operational Archives     _____Ships History 
 
_____Naval Aviation History   _____Navy Department Library 
 
_____Navy Art Collection      _____Editorial Section 
 
_____Underwater Archeology  ____Naval Undersea Museum, Keyport, WA 

 
Check the area(s) of interest. If you choose more than one, please prioritize: 

_____Historical research and writing 
_____Documentary editing 
_____Library work (including cataloguing and reference) 
_____Archival work (including cataloguing and reference) 
_____Management of art, artifacts or photographs 
_____Manuscript editing and proof reading 
_____Research/Curatorial 
_____Education 
_____Public Relations 
_____Graphic Design 
_____Conservation 
_____Photo Research 
_____Preparation of documents for placing on the web site 
_____Other projects_________________________________________ 



Briefly describe any education or work experiences you have had that might 
relate to the area(s) of interest you have at the Command. 
 
 
 
 
 
How did you hear about the Command's Intern Program? 
 

Please include a writing sample (Except Graphic Design Applicants), 
Transcript and a Letter of Recommendation with your completed forms 
and submit electronically or by fax:  

Dr. Edward Furgol 
Email: edward.furgol@navy.mil (Privacy Advisory) 
Telephone: (202) 433-6901 
Fax: (202) 433-8200 

If you want to submit by overnight mail, please use this address: 

The National Museum of the United States Navy 
Naval Historical Command 
805 Kidder Breese Street SE 
Washington Navy Yard, DC 20374-5060 
USA 

http://www.history.navy.mil/warning.htm�


 

DEPARTMENT OF THE NAVY -- NAVAL HISTORICAL COMMAND 
805 KIDDER BREESE SE -- WASHINGTON NAVY YARD 

WASHINGTON DC 20374-5060 

Operational Archives Branch Internship Opportunities 

The Operational Archives Branch is an active participant in the Naval Historical 
Command's internship program. Under the guidance of a member of the 
Branch's professional staff, interns do hands-on work with materials drawn from 
the Branch's 20,000 cubic foot collection. This is an excellent opportunity for 
students to work directly with the "raw materials" of history and to apply the 
archival principles and methodology learned in the classroom. We are especially 
interested in college students and midshipmen and cadets from the various 
service academies, as well as graduate students in history, library and 
information science, and similar fields. However, archivists come to the 
profession from diverse backgrounds and students in other areas are 
encouraged to apply or to contact the Archives to discuss their interests.  
Interns at the Operational Archives generally work in one of two areas: 
processing or reference. For interns planning to work in the Archives longer than 
three weeks, it is possible to divide their time between processing and reference 
in order to get broader experience in the various aspects of archival work. 
 
Processing 
This section is responsible for establishing basic control over all new acquisitions 
(a process called accessioning). The staff arranges the unprocessed collections, 



re-houses them in archival containers, and conducts basic preservation when 
required. This section is also responsible for writing finding aids and maintaining 
the Naval Historical Command's implementation of Tower Software's Trim 
records management system. Typical projects in the areas of processing and 
description include:  

• Arrange and describe collections of personal papers and official records  
• Create database descriptions for oral history interviews  
• Add electronic records to Trim and create appropriate metadata  

Additionally, the Branch is currently involved in a multi-year, grant funded effort to 
catalog its holdings in OCLC's WorldCat. Library and Information Science 
students who have completed a cataloging/bibliographic control course are 
eligible to participate. This project calls for a vast amount of original cataloging 
and provides an excellent opportunity to gain experience in applying Anglo-
American Cataloging Rules and Archives, Personal Papers, and Manuscripts to a 
variety of published and unpublished sources. 
 
Reference  
The Reference Section is responsible for making the Archives' collections 
available for use. Members of this section respond to requests for information 
and assist researchers who visit the Archives. Intern projects in Reference 
include: 

• Conduct research projects for official requests  
• Assist in preparation of simple correspondence  
• Prepare answers to frequently asked questions for addition to the Naval Historical 

Command's website  

Projects in other areas may also be available, depending on the intern's 
background and the amount of time they plan to spend in the Branch.  
 
For more information about interning at the Operational Archives, contact Kathy 
Lloyd for reference and website projects or Wade Wyckoff for projects 



concerning processing, description, and cataloging at 202-433-3224 or 
archives@navy.mil. To apply, please complete the Internship Application, 
specifying that you want to work at the Operational Archives, and return it to the 
Naval Historical Command. 
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DEPARTMENT OF THE NAVY -- NAVAL HISTORICAL COMMAND 
805 KIDDER BREESE SE -- WASHINGTON NAVY YARD 

WASHINGTON DC 20374-5060 

Navy Art Collection Branch: Internship Opportunities 

Navy Art Collection Branch of the Naval Historical Command, Building 67 in the 
Washington Navy Yard, Washington, D.C., has several Intern Projects included 
in the Naval Historical Command's Internship Program. To apply, please 
complete the Internship application, specifying that you want to work at the Navy 
Art Collection, and return it to the Naval Historical Command. 
Art & Naval Historical Research: 

• Research of 18th- and 19th-century paintings in collection in anticipation of an 
exhibit. 

• Research of portrait paintings in collection, to include biographical research. 
• Research of collection to identify subject matter, vessels, and aircraft for 

catalogue verification.  

Collection/Records Management: 

• Organize and create index of 50+ years of active exhibition program. 
• Organize and create index of outgoing loan records to museums, Navy commands 

and ships. 
• Rehouse paintings and works on paper for storage and exhibition, including 

training in matting and framing by museum standards. 
• Implement a bar-coding system integrated with database for tracking collection. 
• Digitally image collection with scanner and database system.  

Exhibition/Promotion: 

• Assist with exhibit fabrication, including training in matting and framing by 
museum standards. 

• Design exhibit brochures, using digital imaging, for publication and Internet. 
• Organize and promote exhibits on medical art, amphibious warfare, and/or naval 

aviation.  

Studio Art/Design: 
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• Research and produce art on a naval subject (portfolio required, subject 
determined in consultation with art curator, and finished work will be considered 
for acquisition as appropriate).  

Contact Ed Furgol of the Navy Museum electronically (edward.furgol@navy.mil) 
(Privacy Advisory) or by fax (202-433-8200) for information on the internship 
program or Head of the Navy Art Collection at 202-433-3815 for more information 
on art projects. 
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DEPARTMENT OF THE NAVY -- NAVAL HISTORICAL COMMAND 

805 KIDDER BREESE SE -- WASHINGTON NAVY YARD 
WASHINGTON DC 20374-5060 

Volunteers, Interns and Navy Reservists 

Volunteers 
Interns 
Navy Reservists 
 
 
Volunteers 
Volunteer opportunities at the Navy Department Library include website 
development, processing of manuscript collections, translation of foreign 
language materials, and providing assistance with reference and cataloging.  

Website development. The Naval Historical Command website is consulted by a world-
wide audience of many thousands of people every month, and has received the 
recognition of the National Endowment of the Humanities as one of the best teaching-
related resources on the Internet. Almost anyone can help with developing the website as 
long as they display a strong attention to detail, own a computer, and are able to word 
process; individuals with strong proof reading skills are particularly needed. Website 
development consists of digitizing (word processing and/or scanning), proofreading, and 
in some cases also formatting electronic files. Items for website posting include subject 
presentations as well as individual documents and publications relating to naval and 
military history. In order to comply with the Americans With Disabilities Act and to 
make materials easy to use by researchers, the library is focused on producing text files 
of historic materials. Website volunteers can work at the Navy Department Library, or at 
a distance, communicating via e-mail. If working at the library they may need to bring 
their own laptop, though sometimes a computer is available in the library. If working at a 
distance they will communicate and send digitized files to the library via e-mail. 
Hardcopy materials (typically photocopies) will be mailed to volunteers. 
 
Processing of manuscript collections. Retired librarians and archivists are preferred, 

http://www.history.navy.mil/library/#vol�
http://www.history.navy.mil/library/#int�
http://www.history.navy.mil/library/#nav�


though individuals with a strong interest in history will be considered. Attention to detail 
is essential. Volunteers must work onsite during normal business hours. The library has a 
large collection of manuscript materials including personal papers collections, journals, 
notebooks, scrapbooks, and individual documents. Items range from the 1700s through 
the Global War on Terrorism, with the majority dating to the 19th and 20th centuries. In 
some cases collections need to be organized and placed in folders and archival boxes. 
Individual items, often handwritten, will need to be briefly described with regard to 
authorship, subject, date, etc. In the case of collections, finding aids will need to be 
prepared on the model of the following collections: 
Commander William S. Edwards  
Rear Admiral William J. Galbraith  
Captain George W. Much  
Passed Engineer Robert Salmond Talbot  
Captain William L. Ware  
In some cases individual documents will need to be transcribed. Library staff will assist 
with the formatting of electronic finding aids. 
 
Translation of foreign language materials. Strong foreign language abilities are 
essential. Although the cataloging staff sometimes needs help with translating 
publication information, duties normally involve the translation of historic documents 
and publications. The library is particularly interested in obtaining help with translating 
German, Vietnamese, and early 19th century Arabic documents. Recent projects include 
materials captured on German submarine U-505 . It is preferred that volunteers work 
onsite during normal business hours, though in some cases volunteers can work at a 
distance, communicating via e-mail. If working at the library, they may need to bring 
their own laptop, though sometimes a computer is available in the library. If working at a 
distance they will communicate and send digitized files to the library via e-mail. 
Hardcopy materials (photocopies) will be mailed to volunteers. 
 
Reference assistance. Retired librarians and individuals with a strong naval history 
background are preferred. Volunteers typically assist the staff with the preparation of 
document finding aids/inventories and subject bibliographies, as well as assisting the 
reference staff with answering public inquiries for historical information. Volunteers 
must work onsite during normal business hours. 
 
Cataloging assistance. Persons interested in cataloging work are desired. Assistance is 
needed with descriptive and modified cataloging of naval, maritime and related subjects 
using the OCLC database. Also assistance is needed with updating the cataloging module 
of the library’s integrated library system, as well as all phases of processing such as the 
attachment of security strips, the preparation and replacement of spine labels, inventory 
of collection, and minor book repairs. Volunteers must work onsite during normal 
business hours. 

For further information on volunteering contact the Library Director at 
glenn.helm@navy.mil. 
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Interns 
Library interns can focus on library science, including reference and/or 
cataloging, as well as Internet website development. For information on the 
internship program, including duration, expenses, and an application form, see 
Naval Historical Command Internship Program.  

Library Science. Interns interested in reference assist the staff with the preparation of 
document finding aids/inventories, prepare subject bibliographies, and conduct research 
in response to public inquiries for historical information. They are also given an 
opportunity to learn about and assist with interlibrary loan and serials processing. Interns 
interested in cataloging will learn to use the OCLC database, as well as experience 
working with all aspects of the library’s Technical Services Section. If they have foreign 
language skills, interns will likely assist with translating bibliographic data from foreign 
language titles awaiting cataloging. For a detailed description of a library science 
internship read the published account “Once In a Lifetime: A Library Science Internship 
in Washington, DC,” by Paul Levett. 
 
Website Development. The Naval Historical Command website is consulted by a world-
wide audience of many thousands of people every month, and has received the 
recognition of the National Endowment of the Humanities as one of the best teaching-
related resources on the web. Website development consists of digitizing (word 
processing and/or scanning), proofreading, and formatting electronic files. Items for 
website posting include subject presentations, as well as individual documents and 
publications relating to naval and military history. In order to comply with the Americans 
With Disabilities Act and to make materials easy to use by researchers, the library is 
focused on producing text files of historic materials which are typically located in the 
library’s Online Reading Room. Sizable completed projects identify the student and 
his/her academic affiliation. Selected intern projects include: 
Bronze Guns of Leutze Park 
Captain John Paul Jones 
Great White Fleet: A Select Bibliography 
Guide To Command of Negro Naval Personnel 
Miscellaneous Documents Captured From the German Submarine U-505 
Racial Incidents Onboard USS Kitty Hawk (CVA-63) and USS Constellation (CVA-64) 
in 1972 
US Occupation of Haiti, 1915-1934 
Wehrmacht [German Armed Forces] Reports Captured on U-505 
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Navy Reservists 
US Navy reservists from units VTU-0615R, GVTU 0614R, and NCDD-206 are 
assisting the library with developing the Naval Historical Command website. The 
website is consulted by a world-wide audience of many thousands of people, 
including naval personnel, on a monthly basis, and has received the recognition 
of the National Endowment of the Humanities as one of the best teaching-related 
resources on the Internet. Reservists must receive permission from their unit 
commanding officer to participate in this effort. Website development consists of 
digitizing (word processing and/or scanning), proofreading, and formatting 
electronic files. Items for website posting include subject presentations as well as 
individual documents and publications relating to naval and military history. In 
order to comply with the Americans With Disabilities Act and to make materials 
easy to use by researchers, the library is focused on producing text files of 
historic materials. Selected reservist projects include: 
Al Qaeda: Statements and Evolving Ideology  
Antisubmarine Information (1918) 
Antisubmarine Warfare (1917) 
“Brief History of the Seagoing Marines” 
CIC Manual (1945) 
“Influenza” from the Annual Report of the Secretary of the Navy (1919)  
Islam: A Primer  
Islamic Terrorism and the Balkans  
Notes on Anti-submarine Defenses (1917) 
The Posse Comitatus Act and Related Matters: A Sketch  
US Navy Interviewer's Classification Guide (1943) 
V-22 Osprey Tilt-Rotor Aircraft 

For further information on assisting the library, reservists should contact the 
Library Director at glenn.helm@navy.mil. 
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